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	APPLICATION FORM FOR ELEVATE PROGRAMME

	APPLICATION GUIDELINES

	A. GENERAL ELIGIBILITY CRITERIA:
· A locally registered business or company incorporated in Brunei Darussalam.
· A minimum of 2 years of business operations.
· [bookmark: _Hlk233191254]Has a minimum annual revenue of approximately BND100,000, with exceptions considered on a case-by-case basis.
· Possesses the aspiration and commitment to pursue the growth of the business.
· Has competitive opportunities in the domestic and international market.
· Management team that is fully committed, dedicated and resourceful.
B. SELECTION PROCESS:
· Step 1: Submission of the application form & required documents before the deadline.
Step 2: Assessment of application form & documents.
Step 3:  Confirmation of onboarding in writing.
· GUIDE AND INSTRUCTIONS:
· To expedite your application, please provide complete information as requested. If the space provided is insufficient, a separate sheet may be used. Where information is not yet available or not applicable, please indicate accordingly.
· Upon completion of this application, you are required to submit ALL relevant documents in the following checklist.

	DOCUMENT CHECKLIST

	☐ Company Registration (16/17 or Form X)/Incorporation Certificate

	☐ Identification Card (for shareholder(s)/owner(s) only)
☐ Shareholder certificate(s)

	☐ Business/ Company Profile (e.g. vision & mission, track record of projects, description of products and services, etc)

	☐ Detailed Business/ Company Organisation Chart (including name and position)
☐ Business/ Company Logo

	☐ Business/ CompanyBrochures (if any)

	☐ Annual Reports (past 3 years, if available)

	☐ Certificates and/or Standards (if any and/or applicable)

	Company Details

	Business/Company name
	

	Registration No.
	

	Registration Date (dd/mm/yyyy)
	

	Business Type
	☐ Sole Proprietorship
	☐ Partnership
	☐ Private Limited (Sdn Bhd)

	Business Category/Size
	☐ Micro (0-4 Employees)
	☐ Small (5-19 Employees)
	☐ Medium (20-99 Employees)

	No. of Employees
	Local
	

	
	Foreign
	

	Owners/Shareholders/
Directors details
as stated in Business Registration or Company Incorporation
	Name(s)
	Nationality
	Share (%)
	IC No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Address
	Registered
	


	
	Postal (if different)
	


	
	Office (if different)
	


	Contact Details
	Landline
	

	
	Mobile
	

	
	E-mail
	

	Social Media
	Website
	
	Instagram
	

	
	Facebook
	
	Others
	

	Branch details
	No. of Branches
	

	
	Location(s)

	
	i.

	
	ii.

	
	iii.

	Initiatives joined under Enterprise Development (DARe)
	☐ Bruneian Made
	☐ Bruneian Finest
	☐ DARe LINKS

	[bookmark: _Hlk82762854]
	☐ Micro Bootcamp
	☐ Accelerate
	☐ Co-Matching

	
	☐ Industry Business Academy (IBA)
	☐ Biz Brunei

	
	☐ Space (please specify):
	☐ Others (please specify):

	
	☐ None

	Please indicate the initiatives you are interested to join
	☐ Growth Facilitation Fund (GFF)
	☐ Logistics Support
	☐ B2B Matching

	
	☐ Franchising
	☐ International Expos & Business Missions

	Standards/Certifications
	☐ GMP
	☐ HACCP
	☐ Halal

	
	☐ ISO:
	☐ Others, please specify:

	Do you intend to get certification(s)?
	☐ Yes.
Please specify which:
	☐ No.
Please specify why:



	Understanding Your Business

	Core business activity
e.g. restaurant/cafe, manufacture of beverages, etc.
	

	Core product/service 
e.g. bread/pastries, cordial drinks, etc.
	i.

	
	ii.

	
	iii.

	Top customers
	i.

	
	ii.

	
	iii.

	Top competitors
	i.

	
	ii.

	
	iii.

	Assistance required
e.g. business planning, business  strategy, marketing, franchising, mentoring & coaching, etc.
	i.

	
	ii.

	
	iii.

	Currently receiving regular advice and support from other sources
e.g. accountants, consultants, lawyers, etc.
	☐ Yes, please specify: 
	☐ No

	Expected outcome from the Programme
	☐ Increase your competitiveness in local market 
	☐ Improve your company’s profitability

	
	☐ Increase your competitiveness in international market
	☐ Improve your product efficiency

	
	☐ Others, please specify: 



	International Market Readiness

	What best describes your company's current stage of internationalisation or overseas expansion? 
	☐ Not started
	☐ Exploring Opportunities
	☐ Developing overseas partnerships

	
	☐ Operating overseas
	☐ Established international presence
	☐ Some ad-hoc overseas sales/customers

	Have you previously exported your products/services outside Brunei?
	☐ Yes, please specify:
	☐ No

	What are your target overseas market(s)?
	i.

	
	ii.

	
	iii.

	Do your products/services currently comply with or are working towards relevant quality or regulatory standards required for your target overseas markets?
	

	What is your primary barrier to internationalisation or overseas expansion?
	☐ Access to the market
	☐ Compliance and certifications
	☐ Product/service readiness and capacity

	
	☐ Finding buyers/partners
	☐ Financing
	☐ Logistics and costs

	
	☐ Others, please specify:



	Financial Information

	Year (Jan to Dec)
	Revenue ($)
	Gross profit/loss ($)
	Net profit/loss ($)

	2023
	
	
	

	2024
	
	
	

	2025
	
	
	



	How did you hear about Elevate?

	DARe Platforms
	☐ DARe Instagram
☐ DARe Facebook
☐ DARe Website

	Others
	☐ Newspaper
☐ Cinema
☐ Radio
☐ Others. Please specify:



	DECLARATION

	I hereby declare that the information given in this form is true and accurate to the best of my knowledge and in case any of the above information is found to be false or inaccurate, the BEDB has the right to disqualify my application form. 

	Signature:
	

	Full Name:
	

	Designation/Position:
	

	Email Address:
	

	Contact No.:
	

	Date:
	




• BY COMPLETING AND SUBMITTING THIS APPLICATION FORM, THE APPLICANT ACKNOWLEDGES THAT THEY HAVE READ, UNDERSTOOD, AND AGREED TO THE TERMS AND CONDITIONS PROVIDED IN SCHEDULE 1•


Please e-mail the completed application form and supporting documents to md@bedb.gov.bn 




END OF APPLICATION FORM













Schedule 1

TERMS AND CONDITIONS 

The Brunei Economic Development Board (BEDB) provides access to programmes and initiatives relevant to the Company's growth and internationalisation goals. It collects company information solely to provide effective support through the Programme and to measure the Programme's collective impact. BEDB shall use information provided by the Company solely for the purposes of administering, monitoring and improving the Programme.

1. Definitions 

“BEDB” refers to the Brunei Economic Development Board, a body corporate constituted under the Brunei Economic Development Board Act, Cap. 104 (under the laws of Brunei Darussalam) and whose place of business is at Level 3, Design & Technology Building, Simpang 32-37, Kg Anggerek Desa, Bandar Seri Begawan BB3713, Brunei Darussalam.

“Conditions” refers to these terms and conditions and the Appendices attached hereto as amended from time to time.

[bookmark: _Hlk233013318]“Confidential Information” means all information or data of a confidential or proprietary nature relating to the products, services, business or proposed business, finances, transactions, staff and affairs of BEDB, including but not limited to:

(i) these Conditions,
(ii) Intellectual Property Rights,
(iii) trade secrets,
(iv) marketing data, business plans, technical information and any information concerning the organisation, business, finances, transactions, dealings or affairs of BEDB.

“Company” refers to the business or company which has applied to the Programme and has been approved by BEDB to participate in the Programme.

“Commencement Date” refers to  when the Company receives written confirmation from BEDB of its acceptance into the Programme.

“End Date” refers to  when the Company submits a formal written request to withdraw from the Programme or when participation is terminated in accordance with these Conditions.

“Force Majeure Event” means any exceptional event or circumstance which is beyond either Party’s control, which such Party could not reasonably have provided against, which having arisen such Party could not reasonably have avoided or overcome, and which is not substantially attributable to the other Party.

“Growth Strategy” means the discussion regarding this Programme between the Company and BEDB after the Commencement Date which shall form part of these Conditions and is updated from time to time.

“Party” or “Parties” refers to BEDB and/or the Company.

“Programme” refers to the Elevate Programme – Business Relationship Management Track offered by the Brunei Economic Development Board (BEDB).

“Third Party” refers to any individual, company or entity other than BEDB and the Company which are not privy to these Conditions.

2. Preliminary Terms 

2.1. The rights and obligations of the Parties shall be subject to the terms and conditions stated herein.

2.2. These Conditions shall come into effect and in full force upon the Commencement Date and shall end on the End date.

3. The Programme

3.1. The Programme provides facilitation and assistance to nurture, drive and monitor the Company during the Programme towards achieving its continuous and sustainable business growth. 

3.2. Participation in the Programme shall only be extended to the Company and employees of the Company.

3.3. As part of the Programme, BEDB will assign the Company a Business Relationship Manager (BRM) to manage the Company as BEDB’s focal point. 

3.4. The Company may undergo multiple discussions (virtual and/or physical) with their assigned BRM to identify the type of assistance required for the Programme. The assistance may include but is not limited to business advisory for the Company’s internationalisation, marketing, funding, and adoption of technology and innovation. 

3.5. The Company may request periodic check-ins with their assigned BRM throughout the Programme. All check-ins will be scheduled at least three (3) days before each check-in session.

3.6. The assigned BRM will monitor and provide appropriate support to the Company throughout the Programme.

3.7. The BRM may request the Company to provide additional documents, progress reports and/or information relevant to provide the assistance for the Programme. 

4. Company’s Obligations 

4.1. The Company shall be obligated, but shall not be limited to:  

(a) Provide true and accurate relevant information to BEDB and its consultants and Programme partners for the purpose of the Programme, within the relevant deadlines and schedule of activities which shall be agreed after the Company’s submission of application;
(b) Attend all relevant sessions with BEDB and/or any appointed Third Parties and/or Programme partners, in regards to the Programme.
(c) Commit to fulfil the objectives to pursue growth of the business as outlined in the Growth Strategy of their business.
(d) Submit progress reports to BEDB every third (3rd) week of every July (Half Year Report) and January (Full Year Report) including revenue, number of employees, and business progress, from the Commencement Date until the End Date of the Programme in the format provided by BEDB. Both the report templates are appended in Appendix A.
(e) Submit export performance report, where applicable, and as and when required by BEDB.
(f) Provide any additional information reasonably requested by BEDB for monitoring and supporting the Programme.
(g) Appoint a company representative to be its main point of contact between BEDB and the Company.

4.2. [bookmark: _Hlk232685417]The Company acknowledges that the information provided in the progress reports and through engagements may be used by BEDB in aggregated and anonymised form for reporting, research, and performance monitoring purposes.

5. Third party engagement 

5.1. If required, the Company may engage a Third Party to consult and/or execute specific activities in relation to the Programme, provided that the Company obtains written agreement by BEDB.

5.2. BEDB may engage a Third Party to consult and/or execute specific activities in relation to the Programme. 

5.3. Any additional charges, fees and payment charged by any Third Party shall be borne by the Party engaging the Third Party unless agreed otherwise in writing between BEDB and the Company. 

5.4. The Company shall not without the consent of BEDB, assign, transfer, subcontract, license or otherwise dispose of any right, obligation or benefit conferred or granted under these Conditions to any Third Party.

6. Termination 

6.1. Notwithstanding any common law or statutory right for termination, BEDB may terminate the Company with immediate effect under the following circumstances:
 
(a) if the Company is in breach of any of these Conditions and fails to rectify the breach within thirty (30) days of receiving written notice from BEDB to rectify the same;
(b) if BEDB deems that progress towards the completion of the Programme and/or achievement of milestones as stipulated in the Growth Strategy is unsatisfactory;
(c) [bookmark: _GoBack]if the Company misrepresented or provided any false or misleading statements to BEDB; and
(d) if the Company winds up or files for bankruptcy or has bankruptcy or winding-up proceedings commenced against it.
(e) If the Company does not remedy a breach to clause 7.1 over a period of xx months. 

6.2. Either Party may terminate these Conditions for any other reason than those listed in clause 6.1, by giving no less than thirty (30) days written notice to the other Party. 

7. Suspension

7.1. BEDB may suspend the Company’s participation in the Programme at any time and not provide any assistance to the Programme:

(a) if the Company fails to submit three (3) consecutive progress reports without just cause; or
(b) if the Company has not returned any form of communication with BEDB after consistent attempts from BEDB to communicate with the Company.

8. Taking and use of media material 

8.1. Subject to clause 8, BEDB reserves the right to take and use photographs and/or videos during the Programme, without the Company’s expressed written permission of those included within the media.

8.2. Subject to the Company’s agreement, BEDB may use the photographs/videos in publications or other media material produced, used or contracted by BEDB including but not limited to social media, brochures, invitations, books, newspapers, magazines, television, websites, etc. 

9. [bookmark: d50683c0-d1a3-45af-b678-02167a0dac36]Confidentiality

9.1. Handle the Company’s information in accordance with these Conditions and maintain its confidentiality.

9.2. BEDB shall not disclose the Company’s information to any Third Party without the Company’s prior written consent, unless required by law.

9.3. Where either Party engages a Third Party in connection with the Programme, that Party shall ensure that the Third Party complies with confidentiality obligations under these Conditions or the Third Party is held to similar confidentiality standards to these terms and conditions.

9.4. BEDB shall take reasonable steps to safeguard and protect the Company’s information from unauthorised access, use or disclosure.

9.5. The Company shall act in good faith and shall not at any time during the Programme  and for a period of five (5) years after the termination of these Conditions, except by the written direction or with the express written approval of BEDB, use or divulge either directly or indirectly to any Third Party any Confidential Information which have been acquired by the Company during the course of the Programme.

9.6. The Company's confidentiality and reporting obligations  shall survive the End Term and shall remain in effect indefinitely.

10. Indemnity

10.1. The Company hereby agrees to indemnify and shall at all times, keep BEDB, its employees, officers and agents fully indemnified against any and all claims, liabilities, proceedings, suits, demands, damages, compensation, payments, fines, penalties, loss, costs and expenses (including legal fees and court costs on a full indemnity basis) which BEDB, its employees, officers and agents may be held liable for, suffer, incur or are put to, resulting from or due to or attributable to any act, omission or default of the Company, its employees, officers or agents arising out of or in connection with the actions or inactions of the Company.

11. No Waiver

11.1. Any failure or delay by BEDB to exercise any of its rights or powers or to claim a breach of these Conditions hereunder shall not constitute or be deemed to constitute a waiver thereof and shall not prevent BEDB from withdrawing the Programme (or any part thereof) at any time in accordance with the terms stated herein.
12. Notices

12.1. Any Notice is deemed delivered and received:

(a) if delivered or sent by local courier: at the address for service of the recipient, upon acknowledgement of receipts by the recipient; or
(b) if sent by electronic mail: to the e-mail address of the recipient, at the conclusion of the transmission when the sender's email account issues a transmission report which indicates that the number of pages comprised in the Notice have been sent.

12.2. The addresses for service of BEDB and the Company are as follows:

(a) To BEDB:

[bookmark: _Hlk203049317]Brunei Economic Development Board 
Level 3, Design & Technology Building,
Simpang 32-37, Anggerek Desa Technology Park, 
Kampong Anggerek Desa,
Bandar Seri Begawan, BB3713, Brunei Darussalam.
(Attention: International Market Development,  Enterprise Growth & Internationalisation, DARe)
Email: md@bedb.gov.bn

(b) To the Company:

The address and contact details as provided by the Company in its application or as updated in writing to BEDB from time to time.

13. Costs and Expenses

13.1. The Company shall be responsible for its own fees costs and expenses incurred in connection with any dispute that may arise or result from the Programme and these Conditions.

14. Publicity

14.1. The Company shall acknowledge the support provided by BEDB in the Programme in all advertising, promotional and/or publicity materials the Company causes to be published, with prior written consent from BEDB.

15. Amendments and Variations

15.1. BEDB reserves the right to amend these Conditions or make changes to the Programme at any time. Where practicable, BEDB will provide reasonable notice to the Company of any amendments to these Conditions or changes to the Programme, and such amendments or changes shall be notified to the Company.

16. Intellectual Property

16.1. Nothing in these Conditions shall affect either Party’s ownership of any Intellectual Property rights which has existed as of the Commencement Date. 

16.2. No part of any Intellectual Property used in this Programme may be reproduced, copied, exploited, distributed, republished, adapted, modified to create derivative works or otherwise commercially exploited in any manner or by any means or stored in an information retrieval system without the respective owner’s prior written permission.

17. Conflict of Interest 

17.1. The Company warrants that to the best of its knowledge that no conflict of interest exists or is likely to arise in the performance under these Conditions. 

17.2. The Company shall not, during the course of these Conditions, engage in any activity likely to compromise its ability to perform obligations under these Conditions fairly and independently.

17.3. The Company shall immediately disclose to BEDB any activity which constitutes or results in a conflict of interest.

18. Force Majeure

18.1. If either Party is prevented from or delayed in performing any of its obligations under these Conditions by a Force Majeure Event, it shall notify the other Party in writing of the occurrence of the event no later than fourteen (14) days after the commencement of the Force Majeure Event.

18.2. Following a Force Majeure Event, the affected Party’s obligations under these Conditions which are affected by the Force Majeure Event shall be suspended but only to the extent and for so long as the period that such obligations are genuinely affected by it. 

18.3. When the period for which an affected Party’s obligations are affected by a Force Majeure Event ceases, that Party shall recommence performance of all its affected obligations under these Conditions which were the subject of the original notice pursuant to clause 17.1 and shall notify the other Party of the cessation.

19. Entire agreement 

19.1. These Conditions embody the entire agreement between the Company and BEDB, and supersede and replace any and all prior representations, warranties, arrangements, agreements, understandings and promises on the same subject whether they are written or oral.  

20. Governing law & jurisdiction

20.1. Any obligations or disputes arising out of or in connection these Conditions shall be governed and interpreted in accordance with the laws of Brunei Darussalam.

21. Dispute Resolution

21.1. The Parties shall make every effort to amicably resolve, by direct informal negotiation, any disagreements or dispute arising between them pursuant to or in connection with these Conditions.



Appendix A  (Half Year Report)

	PROGRESS REPORT


This form shall be finalised by the representative the Company. Kindly input the relevant information by typing in your response and e-mail to md@bedb.gov.bn once completed by [July 2026].
	Company Name
	

	Reporting Period
	From
	Jan 2026
	To
	June 2026



	Section A: Business Performance

	Period
	Total Revenue (B$)
	Export Revenue (B$)
	Export Market

	January – December 2025
	
	
	

	January 2026
	
	
	

	February 2026
	
	
	

	March 2026
	
	
	

	April 2026
	
	
	

	May 2026
	
	
	

	June 2026
	
	
	

	Total (Jan – Jun 2026) 
	
	
	



	
	2026
	2027
	2028

	Full Year Revenue Projection
	$
	$
	$


	No. of Employees
	(2025)
	Local
	
	Foreign
	

	
	(2026)
	
	
	
	



	Milestones 

	No.
	Target 
	Details of Current Progress
(include timeline)
	Progress Status
(Behind/On Track/Completed)

	1
	e.g. Develop a website
	· Engaged web developer ABC Company
· Company website launched in April 2022
	Completed

	2
	
	
	

	3
	
	
	



	Section B: Business Challenges

	
	2025
	2026

	Challenges Faced
	
	

	Mitigation Steps
	
	

	Assistance Required
	
	



	Prepared by
	

	Date 
	




Appendix B (Full Year Report)

	PROGRESS REPORT


This form shall be finalised by the representative the Company. Kindly input the relevant information by typing in your response and e-mail to md@bedb.gov.bn once completed by [January 2027].
	Company Name
	

	Reporting Period
	From
	Jan 2026
	To
	Dec 2026



	Section A: Business Performance

	Period
	Total Revenue (B$)
	Export Revenue (B$)
	Export Market

	January – December 2025
	
	
	

	January 2026
	
	
	

	February 2026
	
	
	

	March 2026
	
	
	

	April 2026
	
	
	

	May 2026
	
	
	

	June 2026
	
	
	

	July 2026
	
	
	

	August 2026
	
	
	

	September 2026
	
	
	

	October 2026
	
	
	

	November 2026
	
	
	

	December 2026
	
	
	

	Total (Jan – Dec 2026) 
	
	
	



	
	2027
	2028
	2029

	Full Year Revenue Projection
	$
	$
	$


	No. of Employees
	(2025)
	Local
	
	Foreign
	0

	
	(2026)
	
	
	
	0



	Milestones 

	No.
	Target 
	Details of Current Progress
(include timeline)
	Progress Status
(Behind/On Track/Completed)

	1
	e.g. Develop a website
	· Engaged web developer ABC Company
· Company website launched in April 2022
	Completed

	2
	
	
	

	3
	
	
	



	Section B: Business Challenges

	
	2026

	Challenges Faced
	

	Mitigation Steps
	

	Assistance Required
	



	Prepared by
	

	Date 
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